
Fun with Microsoft Word’s WordArt 

1. WordArt is a way to create colorful text that pops off a page.  Above is 
how you access the WordArt Gallery (INSERT – INSERT WORD ART 
pull-down menu, 

2. You can choose the basic styles from the options shown ABOVE, RIGHT. 

3. WordArt is NOT SPELL CHECKED!  Some prefer to key text first (text is 
spell checked), highlight that text, and apply WordArt.  You may just 
INSERT WORDART and then enter text in YOUR TEXT HERE box. 

4. There Quick Styles for 
WordArt. 

a. Text fill (top) 

b. Text fill (middle) 

c. Text Effects (bottom) 

5. When placing text over a picture, it may be best to use WordArt and use 
the style options to make sure the text stands-out against that picture. 

6. One way to do this is to use a 
LIGHT TEXT FILL, a DARK 
CONTRASTING OUTLINE BIG 
ENOUGH TO CLEARLY SHOW 
LETTERS (but not too big!), and 
then a GLOW EFFECT to create 
some color around the outline. 

7. Best way to learn WordArt is to 
EXPERIMENT and ask others if they can read your text. 
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